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Note: This is a guide only.  Requisitions may be raised upon further investigation.

For:

• Part of the land where the term together with any options of
renewal does not exceed 5 years; or

• Premises

An annexed plan must comply with Schedule 4 of the Real Property
Regulation 1998 and LPI Office requirements and must be Compiled and
Not a Plan of Survey.

The plan: Y N/A
1 agrees with the description in marginal note (A)
2 is drawn on one side of A4 paper only
3 is neatly and clearly drawn without colour
4 is free from blemishes and creases
5 shows all words (capital letters), figures and symbols

clearly and well defined
6 is suitable for scanning and reproduction
7 shows all dimensions and areas in metric
8 includes a north point directed upwards
9 shows full dimensions of all car spaces

10 is signed by all parties
11 if prepared by a surveyor, is signed by the surveyor

Additional Requirements for Part of Land
12 shows the reduction ratio used
13 includes all dimensions and areas of the land leased
14 includes necessary connections to locate the leased land
15 identifies the lot affected e.g. Lot 1 DP123456

Additional Requirements for Premises
16 shows the area as defined by walls or fixtures or

dimensions
17 shows the address of the premises
18 states the floor level affected, if applicable.


